ABSENTEE PROCESS

WYV Office of the Secretary of State
Nathan Martin
Elections Division




Jan1-June 1

First day to receive absentee ballot applications from all voters

March 28

Deadline to estimate the number of absentee ballots needed

April 22

Absentee ballots must be delivered to the recorder

April 22-June 1

Mail absentee ballots with instructional material to voters whose
applications have been received. For apps received on June 1, send
ballots on June 2.

June 1

Deadline for absentee by mail application

June 6

Deadline to hand-deliver absentee ballots

May 31-June 7

Receive emergency absentee ballot application (request can be no
later than noon Election Day)

June 7

Election Day

June 8

Absentee ballot without postmark accepted

June 13
(Canvass)

Absentee ballots postmarked by Election Day accepted if received by
start of canvass




Jan1—June 8

First day to receive absentee ballot applications from all voters

April 4

Deadline to estimate the number of absentee ballots needed

April 29

Absentee ballots must be delivered to the recorder

April 29 —June 8

Mail absentee ballots with instructional material to voters whose
applications have been received. Apps received on June 8, send
ballots on June 9.

June 8

Deadline for absentee by mail application

June 13

Deadline to hand-deliver absentee ballots

June 7 —June 14

Receive emergency absentee ballot application (request can be no
later than noon Election Day)

June 14

Primary Election Day

June 15

Absentee ballot without postmark accepted

June 21(Canvass)

Absentee ballots postmarked by Election Day accepted if received by
start of canvass




Who can apply for an absentee ballot?

WYV Code 3-3-1

Individuals not able to vote in person during early
voting or on Election Day due to...

*Personal or business travel *UOCAVA status (military and
*Attendance at college or other  overseas voters)

place of education or training *Work hours and distance

*Injury or illness that keeps one  eParticipation in the Address
confined Confidentiality Program
*Disability *Temporary residence outside of
Incarceration (except for the county

individuals convicted of any *Inaccessible early voting site and
felony, treason, or election polling place

bribery

*Authorized late registrants




Absentee Voters

Regular absentee by mail: applications accepted
starting January 1 until 6 days before the election

Special absentee voting list: participants in ACP or
voters with permanent disability

Military and overseas: applications accepted starting
January 1 of the election year and are valid for all
elections in that year — contact your county clerk to
check for military and overseas voters applying for
this election year

Emergency Absentee: applications are accepted no
earlier than the seventh day before the election and
no later than noon Election Day
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Voter's Change of Name/Address

IF you chianged your name andfor address and have not updated your woter registration, plesse make sure you have entered
waur new name andfor address an page 1, then enter your previcus name and/or address below.

Previous name:

Lt First Middle Sufix

Previous address:

Strest [nat PLO. Box| Counity:

iy Ghake Zip Code

Statement of Sheriff, Chief of Police or Authorized Deputy

{To be completed for applicants woting absentee because of incarcerastion ar detention)

1, , hereby declare that the applicant whaose signature appears an this

application will be confined in the county or cty jail or other detention Facility or home confinement on the day

af i) , the date of the election, and & not under conviction of reasan, bribary in an elaction, ar falony.

MName af Detention Facility City/ County

Signature Tithe

Pabiasd by

The OHca ol the Secmstary of Stels
Emie Capicl Baiding, 157K
Charlasion W 25308

shecticr s g
PO PSS Qo

WYV Absentee Ballot Application




Military and Overseas Voters

WYV Code 3-3-5(b)(1), 3-2-5(a)(2), 3-3-5b

— Military and overseas voters may submit the WV
Absentee Ballot application or the Federal Post
Card Application (FPCA)

— Military and overseas voters may choose to have
their ballot mailed, faxed, e-mailed

— Visit www.fvap.gov for information needed to
assist individuals covered by The Uniformed and
Overseas Citizens Absentee Voting Act (UOCAVA)

FPCA \



http://www.fvap.gov/

Voter Registration and This form is for absent Uniformed Service members,

their families, and citizens residing outside the United
Absentee Ballot Request I L Lo
Federal Post Card Application (FPCA) absentee ballot, and update your contact information.
See your state’s instructions at FVAP.gov.

Print clearly in blue or black ink, please see back for instructions.
1. Who are you? Pick one.
I request an absentee O 1 am on active duty in the Uniformed Services or Merchant Marine -OR- O 1am an eligible spouse of dependent.
ballat for all elections 0 1am a U.S. citizen living outside the country, and 1intend to return.
in which I am eligible [ Iama U.5. citizen living cutside the country, and my intent to return is uncertain.

to vote AND: 01 am a U.5. citizen living outside the country, and I have never lived in the Linited States.

Last name Suffix (., 11) Sex g ::;TIE
First name Previous names (if applicable)

Middle name Birth date (MM/DO/YYYY) / !

Social Security Mumber B B Driver's license or State ID #

2. What is your address in the U.S. state or territory where you are registering to vote and requesting an absentea ballot?
Your voting materals will not be sent to this address. Sese instructions on ather side of form.

Street address Apk #
City, town, village: Srate
County ZIp

3. Where are you now? You MUST give your CURRENT address to receive your woting materials.
Y¥our malling address. (Different from abowe) Your mall forwarding address. (If different from mailing address)

4. What is your contact information? This is so election officials can reach you about your request.
Provide the country code and area code with your phone and fax number. Do not wse a Defense Switched MNetwork (DSM) numbser.

Email: Phone:

Alternate email: Fa:

5. What are your preferences for upcoming elections?

A How oo you want to receive L Mail
. , B. What is your political party
veting materials from your 1 Email or online e e

election office? (Select One) [ Fax

6. What additional information must you prowvide?

Puerto Rico and Vermont require mare information, see back for instructions.  Additional stafe instructions may be found at FVAP.gov. You
may also use this space to darify your voter information.

7. You must read and sign this statement.

I swear or affirm, under penalty of perjury, that:

= The information on this farm is true, accurate, and complete to the best of my knowledge. T understand that a material misstatement of fact in
completion of this docwment may constitute grounds for conviction of perjury.

® [ am aLL5. citizen, at least 18 years of age (or will be by the day of the alection), eligible o vote in the requested jurisdiction, and

= [ am not disqualified to wate due to having been convicted of & felony or other disqualifying offense, nor have I been adjudicated mentally
incompetent; or if 5o, iy voling rights have been reinstated; and

= [ am rct registering, requesting a ballat, e vating in any other jurisdiction in the United States, except the jurisdiction cited in this vating form.

Sign here ) ¢ Powmbdnsed /| /

—
P (Murc M- 301 0], CME M. G002 -05011

LIt 5 for Ul L . Py Urststiarusel ek Ty b (i buise By b Priven wifor aw ouskls .

You can vote wherever you are.
1. Fill out your form completely and accurately.

* Your U.S. address is used to determine where you are eligible to vote
absentee. For military voters, it is usually your last address in your
state of legal residence. For overseas citizens, it is usually the last
place you lived before moving overseas. You do not need to have any
current ties with this address. DO NOT write a PO Box # in section 2.

* Most states allow you to provide a Driver’s License number or the last
4 digits of your SSN. Some states require a full SSN. See your state’s
guidelines at FVAP.gov.

« If you cannot receive mail at your mailing address, please specify a
mail forwarding address.

* Most states require you to specify a political party to vote in primary
elections. This information may be used to register you with a party.

+ Section 6 Requirements: If your voting residence is Vermont, you
must acknowledge the following by writing in section 6: “I swear or
affirm that I have taken the Vermont Voter’s Oath.” If your voting
residence is in Puerto Rico, you must list your mother’s and father’s
first name.

* We recommend that you complete and submit this form every year
while you are an absentee voter.

2. Remember to sign this form!
3. R the adhesive liner from the top and sides.

Fold and seal tightly. If you printed out the form
yourself you can fold the form and seal it in an envelope.

* You can find the address for your election office at FVAP.gov.

« All states accept this form by mail, but they vary on email and fax.
See your state's rules in the Voting Assistance Guide at FVAP.gov.

Agency Disclosure Statement

The public reporting burden for this colection of
informati SUmated to average L
per response, including the tima for n
instructions, gatharing and maintainin
data needed, and com@ieting and réviewing the
cobection of nformation. Send COMMEnts regardng
this burden estimate or any othar aspect of this
cobection of information, ncluding sugoestions for
reducing the burden to: Department of Defense,
Washington Headguarters Services, Executive
Services Directorate, Information Management
Division, 4800 Mark Cantar Dr., East Tower, Suite
03709, Alexandnia, VA 22350-3100. [ONS8 Control
#0704-0503]. Respondents should be aware that

L thatanding any other provision of law, no
person shall be subject to any penaity for failing

to comply with a collection of information If & does
not display 3 currently valid OMS control numder.
DO NOT RETURN YOUR FORM TO THE ADDRESS
ABOVE

Privacy Advisory

When completed, this form contains

and is
protected by the Privacy Act of 1974, as
amended.

Questions?
Email vote@fvap.gov

From
(Your name and mailing address)

w2k F 1 C I

International sirmadl postage = required if not mailed using the
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OFFICIAL ABSENTEE BALLOTING MATERIAL - FIRST CLASS MAIL]

NO POSTAGE NECESSARY IN THE U.S. MAIL - DMM 703.8.0

To

(Fill in the address of your election office.
The address can be found online at FVAP.gov.)

FPCA




Estimating the number of absentee ballots needed

WYV Code 3-3-11(a)

WYV Code does not prescribe the number of ballots
required for Early Voting and absentee voting

The number of absentee and Early Voting ballots
should be calculated separately from regular ballots for
election day

The recorder (or official designated to supervise and
conduct absentee voting) estimates the number of
absentee ballots needed at least 70 days before the
election

Absentee ballots must be delivered to the recorder 46
days before the election

All absentee balloting materials, such as forms and
envelopes, should be ordered early in the year




Mailing Absentee Ballots

WYV Code 3-3-1 & 3-3-5

* The recorder begins mailing absentee ballots 46
days before the election up to, and including,
the 6t day before the election

* Once absentee ballots are available, they must
be mailed within one day of receiving a
completed application

* All absentee voters must receive their ballots by
mail except for military and overseas voters and
voters with a physical disability that prevents
them from voting in person and from voting a
paper ballot without assistance




Mailing Absentee Ballots

WYV Code 3-3-5

When the recorder determines that an absentee ballot application is
complete, and the voter meets the requirements for voting, he or she mails...

v" The official ballot

v" Two registered voters of opposite political parties sign the
back of the official ballot

v" Envelopes:

“Absent Voter’s Ballot Envelope No. 1” to contain the voted
ballot

“Absent Voter’s Ballot Envelope No. 2” to contain Envelope No. 1
and the voter’s information

v' Instructions for voting absentee by mail
v Notice that a list of write-in candidates is available upon request
v" Any other supplies required for voting in the particular voting system




Transmitting Absentee Ballots to Military and Overseas Voters

WYV Code 3-3-5

* Depending on the voter’s preference, the
recorder mails, faxes, or emails...

v’ The official ballot

v Email, fax, and mail return instructions
v’ Return Envelope

v’ Security Envelope

v’ Oath of Voter

v’ Electronic Transmission Coversheet




Absentee Ballot Return Deadlines

WYV Code 3-3-5

Hand-delivered (a person can deliver The day before the election
no more than two absentee ballots)

By mail, email, or fax The close of polls on election day

By mail without postmark The day after the election

By mail postmarked with a date on or The start of canvass
before the date of the election

Military and overseas absentee The start of canvass
ballots regardless of postmark




Emergency Absentee Voting

WYV Code 3-3-1(c) & 3-3-5c¢

* Who is eligible?
— A voter in the hospital on Election Day

— Depending on city policy, a voter who has resided in a
nursing home within the county for less than 30 days

— A voter who becomes confined, on or after the
seventh day preceding an election, to a specific
location within the county because of illness, injury,

physical disability, immobility due to advance age or
other medical reason

D

Emergency Absentee Voter’s Ballot Application




Emergency Absentee Voting Cont.

WYV Code 3-3-5c¢

* A city may extend emergency absentee voting to nursing homes
within the county and/or hospitals in surrounding counties within
35 miles

* On or before the 56 days preceding the election the recorder (or
person designated to supervise and conduct absentee voting)
notifies the city council how many teams of emergency absentee
ballot commissioners he or she finds necessary

e The city council appoints at least one team of emergency absentee
ballot commissioners (two people of opposite political parties) at
least 49 days before the election

* The emergency absentee ballot commissioners must be available
the day before and the day of the election

* If the voter is assisted in voting his or her ballot, follow procedures
for assisting voters as provided in WV Code 3-1-34(5)

@/‘1
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DECLARATION OF EMERGEMNCY ABSENTEE BALLOT COMMISSIOMERS
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Keeping Record

WYV Code 3-1-21, 3-1-43, 3-3-5, 3-3-11, 3-6-9

* Absentee ballots and Early Voting ballots should
be tracked separately

* |In addition, ballots transmitted by email or fax
should be tracked

* The recorder provides a list in each precinct box
which includes the names of voters who voted at
Early Voting and those to whom an absentee
ballot was transmitted

* Unused and spoiled ballots, applications, rejected
ballots, ballots received after the deadline, and
voted ballots must be preserved for twenty-two
months following the election



Early Voting Period
WYV Code 3-3-3

 Early Voting begins the 13t day before the
election and ends the 37 day before the
election, including Saturdays falling in that
period

* |t is conducted during regular business hours
and from 9 AM to 5 PM on Saturdays



Early Voting at the City Hall
WYV Code 3-3-2a

 There must be at least two representatives of
the recorder to assist with Early Voting; they
must be of opposite political parties

— Full-time employees

— Temporary employees hired for Early Voting
— Volunteers
* No person may do any electioneering on the
property of the city hall during Early Voting



Early Voting Procedures

WYV Code 3-3-3

Like Election Day, the voter states his or her name and residence to
the representative and signs the poll book

The two representatives will sign the places indicated on the back
of the official ballot and provide it to the voter

If they determine a voter is not properly registered, the voter must
vote a provisional ballot, which should not be signed (provisional
ballot procedures are provided in WV Code 3-1-41)

After the voter has voted the ballot, the representatives...

— Remove the ballot stub
— Place ballots into one envelope which shall not have any marks except
the precinct number

— Place those envelopes into a ballot box that is secured by two locks
(the key to one lock is kept by the president of the city council and the
key to the other lock is kept by the recorder)



Processing Absentee and Early Voting Ballots

* Absentee and Early Voting ballots are
processed at the close of the polls on Election
Day

* Paper ballots are processed at the polling
place; they are to be sealed in envelopes and
included in the precinct supplies for the
polling place

* Ballots cast using electronic voting systems are
processed at the central counting center




